
 
 
Thank your hiring me for your event! Please take a moment to fill out this form and return it by email as 
soon as you can. 
 
Date of Event:   ___________________________________________________________ 
 
Time:    ___________________________________________________________ 
 
Title of Talk:   ___________________________________________________________ 
 
Fee:    ___________________________________________________________ 
 
Contact Person:  ___________________________________________________________ 
 
Phone number:   ___________________________________________________________ 
 
Phone number at the event: ___________________________________________________________ 
 
Email Address:  ___________________________________________________________ 
 
Organization:   ___________________________________________________________ 
 
Mailing address:  ___________________________________________________________ 
 
Address of the event:  ___________________________________________________________ 
 
Directions from San Jose:  ___________________________________________________________ 
 
    ___________________________________________________________ 
 
    ___________________________________________________________ 
 
Approximate number of attendees:  _______________________________________________ 
 
May I offer CD’s and books for sale?  _______________________________________________ 
 
May I collect email addresses, on a voluntary basis, from the audience? _______________________ 
 
Any special concerns or topics you want me to be sure to cover?  _______________________ 
 
Any issues or problems within your group right now that you’d like me to address, or just to be aware 
of?    ___________________________________________________________ 
     
    ___________________________________________________________ 


